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YOUR PRODUCT. YOUR GUIDE.

Assembly
Instructions
Identify parts, build in sequence, and inspect

5 PAGES  /  FILLABLE FIELDS  /  COMPLIANCE REVIEW

Make this document yours

Product / system name

Name used on the product or release

Model / version / configuration

Exact models and versions covered

Document ID and revision

Controlled reference and revision number

Issue date and market

Date, language and countries covered

Responsible manufacturer / organization

Your organization's legal name and address

Author and support contact

Document owner, support email / phone / URL

Inside this template

02 Parts, tools, and document identity

03 Prepare safely and stage components

04 Build and inspect the assembly

05 Use limits and compliance review

Authoring draft: fill the labeled fields, replace bracketed prompts, and add verified procedures and diagrams. Complete
product and market review before release. This template does not certify a product.
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CONFIRM THE KIT BEFORE BUILDING

Parts, tools, and document identity
Use this page to identify the exact kit and prevent assembly on assumptions. Match each part name
and drawing callout to the supplied configuration.

Responsible organization and release

Manufacturer or responsible organization

[Legal name], [postal address], [support phone], [support email or
website]

Product and kit

[Product name], [model / kit number], [revision or region]

Document control

[Document ID], [revision], [issue date], [language]

Applicable markets and assembler

[Countries or regions], [intended assembler and skill limits]

Parts inventory

Callout / part Identification cue Quantity or record

[A] [Shape, label, or finish] [Qty]

[B] [Shape, label, or finish] [Qty]

[Fastener] [Type and verified size] [Qty]

[Accessory] [Use or location] [Qty]

Prepare the workspace

Specify the floor or support surface, clearance, lighting, and assistance needed using validated
conditions. Tell the assembler how to protect finished surfaces and keep children, pets, and
bystanders away. Show any orientation marks and explain the drawing conventions before the first
step.

Template status

This Manual Tools by Manuals+ template is available at https://manual.tools. It is not a verified build
procedure. Confirm every part, fastener, load direction, hazard, and regional requirement for the
released product before use.
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BEFORE FITTING PARTS

Prepare safely and stage components
Assembly hazards depend on part size, weight, stored energy, sharp edges, and final use. Write controls
for the actual product and the skills of its intended assembler.

Hazards and handling

Describe pinch, cut, crush, tip-over, lifting, chemical, or other hazards only where they apply. State
the required number of people or handling method from verified assessments. Identify components
that must remain supported until secured. Do not treat gloves or eye protection as a universal
substitute for a safer procedure.

Stage the work

Inspect parts and packaging for damage, deformation, or missing identification.

Separate left/right or similar parts using the supplied labels and diagram.

Select only the listed tools and verified fasteners.

Keep small parts controlled and away from children.

Pause if a hole, joint, or part does not align without force.

Verified assembly parameters

Fastener and tool references

[Part IDs, approved tool types, source document]

Handling and support needs

[Weight or team-lift information, support points]

Special qualification or protective measures

[Who may assemble, required controls, source]
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FOLLOW THE ILLUSTRATED ORDER

Build and inspect the assembly
Number steps to match the drawings. Each step should identify parts, orientation, joining method, and a
check that confirms the work before it is hidden by later steps. Use consistent part names in text and
illustration callouts, and keep each fit check visible before the next component hides it.

Assembly sequence

1. Lay out the base components with labels visible and compare them with Figure [number].

2. Join [parts] in the shown orientation; start fasteners by hand where specified.

3. Add cross-members or stabilizing parts before removing temporary support.

4. Fit moving or adjustable pieces and verify their travel is unobstructed.

5. Tighten using only the documented sequence and verified value or stopping method.

Inspection checkpoints

Place a checkpoint after each load-bearing or concealed joint. Describe what a correct fit looks and
feels like without relying on force. Explain how to correct a cross-threaded fastener, reversed part, or
unstable frame safely. Require a final stability, alignment, or retention check appropriate to the
product.

Completion record

Check Acceptance condition Result / initials

Parts present [Verified parts list] [Record]

Joints secure [Model-specific condition] [Record]

Movement or fit [Expected range or motion] [Record]

Final stability [Approved inspection method] [Record]
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APPROVE THE INSTRUCTIONS FOR MARKET

Use limits and compliance review
Explain safe placement and limits after assembly, then document the evidence and review used to
release these instructions. This template cannot establish structural suitability or regulatory status.

After assembly

State the allowed placement, anchoring, load distribution, adjustment, and inspection interval only
when supported by product-specific evidence. Identify what must be secured to a wall or floor, if
applicable, and give the verified hardware and substrate limits. Prohibit use of an incomplete,
damaged, or unstable assembly.

Product-specific compliance author prompts

Determine which product safety, stability, material, labeling, language, and disposal
requirements apply in each market.

Add only verified load limits, anchoring instructions, warnings, and product labels for this model.

Record drawings, structural or material assessments, test results, and label approvals by
evidence ID.

Obtain review from the appropriate engineering, safety, legal, and market owners.

Evidence and sign-off

Responsible manufacturer and contact

[Legal name, address, support phone, support email or website]

Markets and controlled document revision

[Applicable markets], [model], [document ID], [revision / date]

Evidence and declaration references

[File IDs, report revisions, label / declaration reference]

Review and approval

[Reviewer, role, date, decision, sign-off record]

Release gate

Publish only after the responsible organization verifies the final diagrams, hardware, limits, warnings,
and market obligations. Manual Tools by Manuals+ supplies a template at https://manual.tools, not
tested product instructions or a compliance approval.

Official reference starting points - applicability must be determined for your product and market.

CPSC: business product safety

Your Europe: product compliance

AUTHORING TEMPLATE  /  v1.0  /  Assembly Instructions

manual.tools
05 / 05

https://manual.tools
https://www.cpsc.gov/Business--Manufacturing
https://europa.eu/youreurope/business/product-rules-compliance/general-product-compliance/index_en.htm
https://manual.tools

	cover_0: 
	cover_1: 
	cover_2: 
	cover_3: 
	cover_4: 
	cover_5: 
	p2_b0_0: 
	p2_b0_1: 
	p2_b0_2: 
	p2_b0_3: 
	p3_b1_check_0: Off
	p3_b1_check_1: Off
	p3_b1_check_2: Off
	p3_b1_check_3: Off
	p3_b1_check_4: Off
	p3_b2_0: 
	p3_b2_1: 
	p3_b2_2: 
	p5_b1_check_0: Off
	p5_b1_check_1: Off
	p5_b1_check_2: Off
	p5_b1_check_3: Off
	p5_b2_0: 
	p5_b2_1: 
	p5_b2_2: 
	p5_b2_3: 


